CAMP ADMINISTRATION 101

CAMP SCHEDULES
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Providing your parents detailed schedules to outline all of their child’s camp activities is a cornerstone
to any well run camp. Ideally, you should be able to schedule out your entire camp and provide this to
the parents well ahead of time. Detailed activity schedules can be distributed weekly along with
supplemental materials that may be needed for off site trips or camp events. There are several different
types of schedules you can use based on what you are comfortable and what your camp has to offer:

1. WEEKLY SCHEDULE SPREADSHEETS

These schedules show the activities broken down by day and
time each week and are generally pretty detailed. Each day
would be on the top and times on the side. Each block is then
filled with an activity such as “Group 1 Outside Activity” “Group
2 Arts and Crafts”, etc. You can complete basic versions of your
weekly schedule for the entire summer and fill in detailed
activities week to week if needed.

2.GRID SCHEDULES

This is a matrix grid that can be used for the entire summer as
a general template or week to week if you want to make it more
specific like above. It would list times on the side and locations
on top. Each box would be filled with a group. It does not have
specific activities on it, but it shows the time and location on
where each group will be. Supplemental materials can go along
with it to outline detailed activities.

3. CALENDARS

Calendars can be created for each age group with times and
activities plugged in for each day.
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4. ACTIVITY LISTS

Rather than using a spreadsheet, grid, or calendar you can
simply list out the days, times, activities for the week for each
group or the camp as a whole. There is flexibility here to be
more detailed as you won’t have the space constraints as the
others.

5. SUPPLEMENTAL MATERIAL

Regardless of what type of schedule you use, you should
always have supplemental material to go along with it to give
further details of the week’s activities such as trips, camp
events, or activities that require campers to have certain items,
like a bathing suit and towel. Make sure your supplemental
material gives any additional details for the activities that week,
month, or entire summer, depending on how often you want to
distribute schedules.
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HERE ARE SOME TIPS TO HELP YOU FORMULATE
YOUR CAMP SCHEDULES

1. START EARLY
Planning takes time and if you don’t start early enough it will
sneak up on you.

2.SET ASIDE TIME TO PLAN

Starting early is a great thing to do, but if you don’t buckle down
& set aside that needed time it will fly by and before you know it
camp will be here.

3.BE CONSISTENT

There should be a rhyme or reason on why you are scheduling
certain activities to take place at certain times. Parents and
campers like structure and consistency so trying to do things
like swim, have lunch, or do a certain type of activity should be
around the same time each day for their group.

4. KEEP IT ORGANIZED

As mentioned above along with consistency should come
structure. Use a schedule template that works for you and stick
with it. Keep it simple and easy to read. If your schedules are all
over the place you run the risk of parents and campers missing
something or not using them all.

5.BUILD IN THEMES

Themes are important part of any camp that will make your
camp even more special for your campers. A good mix of
weekly and even daily themes will keep your kids engaged &
having fun. Build your trips and activities around your themes
as best as possible.

6.STICK WITH TRADITION

Chances are your camp is full of tradition and things the kids
look forward to each summer. Make these types of activities
the backbone of your schedule and build from there.

7. RESEARCH NEW ACTIVITIES

There is no limit to the type of activities you can incorporate
into you camp. Always bring a new mix of activities to the table
for every camp. The same old things could lose their flavor so
always try to keep things fresh. You never know what will stick
and eventually become a new camp tradition!
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8.GET YOUR SCHEDULE OUT EARLY

At the very least have a template available for parents at
registration. From there you can communicate detailed
activities on a weekly basis.

Avoid trying to schedule activities on the fly and dropping
new information on parents the day before it happens.
Always give as much notice as possible and always have a
contingency plan in case something changes unexpectedly.
Communicate schedules and schedule changes as much
as possible with as much notice as possible. Taking your
schedules seriously will show parents and staff members
that you are organized, have attention to detail,
communicate well, and have an overall well run camp.
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CAMPSOURCE
APP

Ready to join the hype? The Gamp Source App is streamlined, easy to use and is flexible to

run alongside any registration system. Sign up FREE today to take your camp to the next level!

CAMP APP BENEFITS

Improve Communication
Better Marketing and Promotion
Stay Organized
Flexible, Easy and Streamlined

CAMP APP FEATURES

Share Pictures and Video
Camp Newsfeed
Camp Document Center
Messages and Push Notifications
Camp Calendar
Post Field Trips and Events
And Much More!

THE SUMMER CAMP SOURCE

Your #1 Source for Camp Management!
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